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Microsoft 365 Office Mac Upgrade Guide

Minimum system requirements (Microsoft 365 Office version 16.63):
= Processor: Intel/M1.

=  QOperating system: MacOS Catalina version 10.15 and up.

= RAM: 4 GBs of free memory.

= Storage: 10 GBs of available hard drive space.

Microsoft 365 Office installation is performed via the Weizmann Self Service facility.
During installation, the existing version is updated and the installed license is removed.
Once complete, you will be required to sign into Microsoft 365.

To install Microsoft 365 on your Mac, perform the following:

1. Access the Weizmann Self Service facility.

i Weizmann Self Service i
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2. Perform a search for the Microsoft Office 365 installer by entering office in the search
field, and when it shows up on the righthand side of the window, click Install.

Weizmann Self Service

Weizmann Institute of Science

Search results for

“office”

=
L\ Notifications
Q)

History

IT Internal Utilities

[Q office] o
2} Home
Browse >

Microsoft Office 365

Install

> Microsoft Office 365

Microsoft Office 365

Install

Microsoft Office 365 Includes Hebrew support.
Removes previous perpetual license.
Enter your weizmann email and password when requested.

Includes:

Microsoft Word
Microsoft Excel
Microsoft PowerPoint
Microsoft OneNote
Microsoft Outlook
Microsoft OneDrive
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Wait (approximately 20 minutes) for installation to complete.

L

Now Installing Microsoft Office 365
and license removal

| o —mp

OK

IT Internal Utilities > Microsoft Office 365

Microsoft Office 365

Microsoft Office 365 Includes Hebrew support.
Removes previous perpetual license.
Enter your weizmann email and password when requested.

Includes:

Microsoft Word

Microsoft Excel

Microsoft PowerPoint
Microsoft OneNote

G Microsoft Outlook

Microsoft OneDrive

Once installation has completed, the new Office application versions will appear on the
Dock.
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3. On launching any new Office application version (Microsoft Word, as shown in the
example below), you’ll be required to sign in via the Microsoft login window. Enter your
primary Institute user ID’s e-mail address in the appropriate field, and click Next.

@ Word

BT Microsoft
Signin
My_}\ame@weizmann.ac.il

No account? Create one! L3

92023 Microsoft  Privacy statemen
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4.

In the next sign in window, enter your Institute e-mail address and password, and click
Sign in.

® Word

figraisfrarsiRen’a

WEHZMANN INSTITUTE OF SCIENCE

Sign in with your organizational account

My_name@weizmann.ac.il

© 2018 Microsoft  hitps://preset.weizmann ac.il

< Back

The software application will then launch, and you’ll be able to proceed to work as
usual.
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5. Note that when first launching Microsoft 365 Office applications, you may be presented

with a window requesting that you confirm the terms of Microsoft’s privacy policy. Click
OK to do so.

Y 2

Your privacy option

Thanks for using Office! We've made some updates %0 the privecy
settings of Word, Excel, PowerPont. Outiook, and OreNote % give you
more control. Your organization’'s admin alows you 10 use several cloud
backed services. You et 10 decde whether you Use these services.

These optonyd Cloud-backed services are provided 10 you under the

WVoosoh Senvices Agrosment

To sdjust these privacy settings, coen your Mivecy Preferences

6. Following installation, it is recommended that you check for any available updates via
the Microsoft 365 Office applications’ Help menu.

ece Microsoft AutoUpdate
Wdates availablo: 1
Available Updates
3 Microsoft AutoUpdate 4.55

Current Varsion 249
~/ installed: 7 Feb 2023

Up-To-Date Apps

& Microsoft Excel 16,63

lindow

-

Help
ISear ch
Word Help

What's New
Feedback

Check for Updates

() Up-To-Date
Y installed: 7 Feb 2023

a9l Microsoft OneNote 16.63

(5) Up-To-Date
Y installed: 7 Feb 2023

& Microsoft Outlook 16.63

() Up-To-Date
& instailed: 7 Fab 2023

& Microsoft PowerPoint 16.63
/. Up-To-Date.

Automatically keep Microsoft Apps up to date

[Vl Update All RS

Update
56

Advanced...




