Setting Up Time Machine Backups

Time Machine is very easy to setup - All you need is an external hard drive.

For best backup reliability it's better to use an hard drive twice the size of your internal hard drive,
and dedicate it only for the purpose of Time Machine Backups.

Further details at : http://support.apple.com/kb/HT1427?viewlocale=en_US
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http://support.apple.com/kb/HT1427?viewlocale=en_US

1. Hard Drive Setup

« Start by connecting the external hard
drive to your mac.

« If it is the first time you connect the
external drive to the mac, Time

Machine asks if you would like to

use it as a Backup Disk. Do you want to use My Backup (59.67 GB) to back up with Time
* Click "Use as Backup Disk" and Machine?

confirm. Time Machine

preferences will now open.

as Backup Disk" and confirm.

Time Machine preferences will

now open.

Time Machine keeps an up-to-date copy of everything on your Mac. It not only
keeps a spare copy of every file, it remembers how your system looked, so you

can revisit your Mac as it appeared in the past.
Use as Backup Disk

|| Encrypt Backup Disk

Note : You can also click "Encrypt .
Backup Disk" on Lion Machines to (2) | Decide Later | . Don't Use
encrypt the hard drive using File

Vault 2




2. Selecting Hard Drive Manualy 1

If the Hard Drive is not automatically
selected, go in to System Preferences,
Time Machine, and click Select Disk. Time Machine Vime Machies Ruops eaptes of evenything o8 your Mac,

Including system fles, applications and settings, as well as
YOur music, pictures, and other important files. Since Time

OFF ON Machine keeps dally backups, you can revisit your Mac as it
(. Shucki bengs duly

(¥ Show Time Machine status in menu bar
N
l‘ Click the lock to prevent further changes.




3. Selecting Hard Drive Manualy 2

000 Time Machine
Show All

User Backups
15.8 GR, Case Sensitiv

. Set Up Other Time Capsule

Set up a Time Capsule that is not Nisted here

* You can now choose the hard drive you
want to use.

* The hard drive must be formatted to be
mac compatible (Extended)

Tim

| Encrypt backup disk

OFF DoNotBackUp | | Cancel

v/ Show Time Machine status in menu bar

[‘] Click the lock to prevent further changes.




4. Initial Backup

* You will now see that Time Machine is preparing for the
initial backup.

* This window can now be closed - Time Machine backs
up in the background.

* The first backup may take a while - 4-5 hours (backing
up all the computer).

* After the initial backup Time Machine wil continue
making backups - hourly backups for the past 24
hours, daily backups for the past month, and weekly
backups until your backup drive is full.

eon Time Machine

L DHSMAI l Q
g Name: User Backups
Pl Available: 358CBof 99986 C8

Time Machine
orf M ) on

Oldest Backup: None
Latest Backug: None
Options Next Backug: 117 seconds

Time Machine keeps

* Hourly backups for the past 24 howrs
« Daily backups for the past moech
* Weeily backups for all previous months

The olgest Dackups are Jeleted when your disk Decomes full

ahfmwm-mw

)
d Click the lock 10 prevent further changes.




Selecting items to exclude

e Time Machine Preferences
e Excluding items




1. Time Machine Preferences

[ NaNa! Time Machine

Name: User Backups
Available: 35.8 CB of 999.86 CB
Oldest Backup: None

Inside Time Machine
preferences click

"Options” Time Machine

* Hourly backups for the past 24 hours
* Daily backups for the past month

OFF -:] ON * Weekly backups for all previous months
The oldest backups are deleted when your disk becomes full.

(¥ Show Time Machine status in menu bar
l‘i Click the lock to prevent further changes.




2. Excluding items

* This window allows you to 280 Time Machine

exclude files, folders, or
entire volumes from being

backed up. You might Exclude these items from backups:

want to do this to avoid B TimeMachine 129.69 GB

filling up your backup

drive. f319.73CB

+ Just click the plus sign and
select files, folders or
volumes. 8

* Tip: If you regularly modify a
very large file (VMWare,
Parallels), you might want
to add the file to the
"Exclude these items from

8:04

Time @ Estimated size of full backup: 132.66 C8

backups" list. ¥ Notify after old backups are deleted
* The "Notify after old backups OFF . ——
are deleted" option tells ™ Lock documents| 2 weeks : |after last edit
Time Machine to warn you Prevents accidental changes in applications that support Auto Save.

when older backups are
removed from your
backup drive to make
space for more recent
backups.

[f aickwe| @ |_Cancel Save




Restoring Data

With Time Machine you can restore files, versions of file, or your entire system.
The drive must be connected for the restoring procedure to work.

¢ Restoring specific files or folders




1. Restoring specific files or folders

1. Find the folder containing the missing files.

2. Choose "Enter Time Machine" from the the
Time Machine menu, or click the icon on the
dock.

3. You will see the Time Machine interface, and all
the previous version of that folder.

4. Browse "back in time" until you find your file.

5. Select the file/folder you want to restore and
click "Restore" on the bottom right of the
screen.

6. If a file with the same name already exists, you
will be asked to replace, keep newer, or
keep both files.

Yoday (Now)




Backup drive full

As your backup drive begins to fill up to its capacity, Time Machine intelligently deletes the oldest backups to make room for newer ones (and will
alert you if the "Notify after old backups are deleted" option is selected in Time Machine preferences).

If your backup disk is filling up often causing your oldest available backups to be erased sooner than you might want, consider the following options:

= Use an additional drives for your backups or transfer your backups to a new, larger drive as detailed above. When you connect a new drive for the
first time, use Time Machine preferences to select the drive. Tip: You can also browse the original backup drive for past backups by using
"Browse other Time Machine Disks"--to see this choice, hold the Option key then click the Time Machine menu in the Finder (to see the menu,
"Show Time Machine status in the menu bar" must be selected in Time Machine preferences.

= Reduce the amount of information being backed up by adding to the "Exclude these items from backups" list in Time Machine preferences, as
mentioned above. Your backup drive will fill up less often.

= Delete file(s) that are no longer needed (such as from your desktop, Documents folder, or other Home folder locations), so they will no longer be
backed up. You can also enter the Time Machine restore interface and find files that can be removed from the backup drive itself to conserve

space. To do this, select the file(s) and from the Action pop-up menu (gear icon) in the Time Machine Finder window choose "Delete All Backups
of...". Be sure to only delete files you are sure you won't need or want to restore later.

e Backup Drive Full




